How to add social media graphics to your email signature

1. Click on the settings icon
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2. Use the search bar to search for “signature” and select “email signature”
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How to add social media graphics to your email signature

3. Under the Compose and reply section of the settings menu, click “insert pictures inline” and
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Message format

Choose whether to display the From and Bcc lines when you're composing a message.
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Messages you write will look like this by default.

You can also change the format of your messages in the new message window.

select the social media icon provided. (save the logos below if you d¢ s
media icons).

4. Click on your newly added icon within the email signature box then click “insert link”.

Email signature

Create a signature that will be automatically added to your email messages.
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Brandon Pearl

Marketing Specialist
WelHaven Pet Health




How to add social media graphics to your email signature

5. Go to your hospitals Facebook page and copy the URL.
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6. Paste the URL in the web address bar under the insert link section, then click “OK".
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7. Repeat steps 1- 6 for any other icons/websites you would like to include in your email signature.



How to add social media graphics to your email signature

8. Click “Save”.
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Messages you write will look like this by default.

You can also change the format of your messages in the new message window.

Reply or Reply all

Choose your default response when you reply from the reading pane.




